SUMMARY SUBCONTRACT REPORT OMB No.: 9000-0007
(See instructions on reverse) Expires:  06/30/2000

Public reportingburdenfor this collection of informationis estimatedto averagel2.5 hoursper responseincluding the time for reviewing instructions,searching
existing datasourcesgatheringand maintainingthe dataneededand completingandreviewingthe collectionof information. Sendcommentgegardingthis burden
estimateor any other aspectof this collection of information, including suggestiondor reducingthis burden,to the FAR Secretaria{(MVR), FederalAcquisition
Policy Division, GSA, Washington, DC 20405.
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GENERAL INSTRUCTIONS
1. This report is not required from small businesses.

2. This form collectssubcontractaward data from prime contractors/subcontractors
that: (a) hold one or more contractsover $500,000(over $1,000,000for constructionof a
public facility); and (b) are requiredto report subcontractsawardedto Small Business
(SB), Small Disadvantage@usines{SDB), Women-OwnedmallBusinesgfWOSB),and
HUBZone Small Busines{HUBZone SB) concernsundera subcontractinglan. For the
Department of Defense(DOD), the National Aeronautics and SpaceAdministration
(NASA), and the Coast Guard, this form also collects subcontract award data for
Historically Black Colleges and Universities (HBCUs) and Minority Institutions
(Mls).

3. This report must be submitted semi-annually (for the six monthsendedMarch 31st
and the twelve months endedSeptember30th) for contracts with the Department of

Defense (DOD) and annually (for the twelve months ended September30th) for

contracts with civilian agencies, except for contracts covered by an approved
CommercialPlan(seespecialinstructionsin right-handcolumn).Reports are due 30 days
after the close of each reporting period.

4. This reportmay be submittedon a corporate.company,or subdivision(e.g., plant or
division operatingon a separateprofit center) basis, unless otherwisedirected by the
agency awarding the contract.

5. If a prime contractor/subcontractas performing work for more than one Federal
agency,a separate report shall be submitted to each agency covering only that
agency’scontracts, providedat leastoneof thatagency’scontractss over $500,000(over
$1,000,0000r constructionof a public facility) andcontainsa subcontractinglan. (Note
that DOD is considered to be a single agency; see next instruction.)

6. For DOD, a consolidatedreport should be submitted for all contracts awarded by
military  departments/agencies and/or subcontracts awarded by DOD prime
contractors. However,DOD contractorsnvolvedin constructiorandrelatedmaintenance
and repair must submit a separate report for each DOD component.

7. Only subcontracténvolving performancewithin the U.S.,its possessionguertoRico,
and the Trust Territory of the Pacific Islands should be included in this report.

8. Purchasesfrom a corporation, company, or subdivision that is an affiliate of the
prime/subcontractor are not included in this report.

9. Subcontracawarddatareportedon this form by prime contractors/subcontractosball
belimited to awardsmadeto theirimmediatesubcontractorsCredit cannot be taken for
awards made to lower tier subcontractors.

10. Seespecialinstructionsin right-handcolumnfor CommercialPlans.
SPECIFIC INSTRUCTIONS

BLOCK 2: FortheContractordentificationNumber,enterthe nine-digitDataUniversal
Numbering System(DUNS) numberthat identifies the specific contractorestablishment.
If thereis no DUNS numberavailablethatidentifiesthe exactnameandaddresenteredn
Block 1, contactDun and Bradstreetinformation Servicesat 1-800-333-05080 get one
free of chargeover the telephone.Be preparedo provide the following information: (1)
Company name; (2) Company address;(3) Company telephonenumber; (4) Line of
business|5) Chief executiveofficer/key managery6) Date the companywas started;(7)
Number of people employed by the company; and (8) Company affiliation.

BLOCK 4: Checkonly one. NotethatMarch 31 representshe six monthsfrom October
1standthat SeptembeBOth representshe twelve monthsfrom Octoberlst. Entertheyear
of the reporting period.

BLOCK 5: Checkwhetherthis reportis a "Regular,""Final," and/or"Revised"report.
A "Final" report should be checkedonly if the contractor has completed all the
contracts containing subcontracting plans awarded by the agency to which it is
reporting. A "Revised"reportis a changeto a reportpreviously submittedfor the same
period.

BLOCK 6: Identify the departmentor agency administering the majority of
subcontracting plans.

BLOCK 7: This reportencompasseall contractswith the FederalGovernmentfor the
agency to which it is submitted, including subcontractsreceived from other large
businesseshat have contractswith the sameagency. Indicatein this block whetherthe
contractor is a prime contractor, subcontractor, or both (check only one).

BLOCK 8: Checkonly one. Check"CommercialPlan"only if this reportis underan
approvedCommercial Plan. For a Commercial Plan, the contractor must specify the
percentageof dollarsin Blocks 10athrough 14 attributableto the agencyto which this
report is being submitted.

BLOCK 9: Identify themajorproductor servicelines of thereportingorganization.

BLOCKS 10athrough 14: Theseentriesshouldincludeall subcontracawardsresulting

from contractsor subcontractstegardlesf dollar amount,receivedfrom the agencyto

which this reportis submitted. If reporting as a subcontractoryeport all subcontracts
awardedunder prime contracts. Amounts should include both direct awardsand an

appropriateprorated portion of indirect awards. (The indirect portion awardsand an

appropriateproratedportion of indirect awards. (The indirect portion is basedon the

percentageof work being performedfor the organizationto which the reportis being

submitted in relation to other work being performed by the prime

JetForm

contractor/subcontractor.) Do not include awards made in support of commercial
businessunless "Commercial* is checkedin Block 8 (see Special Instructions for
Commercial Plans in right hand column).

Report only those dollars subcontracted this fiscal year for the period indicated in
Block 4.

BLOCK 10a: Report all subcontracts awarded to SBs including subcontracts to
SDBs, WOSBs, and HUBZone SBs. For DOD, NASA, and Coast Guard contracts,
include subcontracting awards to HBCUs and Mls.

BLOCK 10b: Report all subcontractsawarded to large businessegLBs).

BLOCK 10c: Reporton this line the grandtotal of all subcontractgthe sumof lines 10a
and 10b).

BLOCKS 11 and 14: Eachof theseitemsis a subcategoryf Block 10a. Note that in
some casesthe same dollars may be reported in more than one block (e.g., SDBs
owned by women); likewise subcontractsto HBCUs or MIs should be reported on
both Block 11 and 13.

BLOCK 11: Reportall subcontractsawardedto SDBs (including women-ownedand
HUBZone SB SDBg. For DOD, NASA, and Coast Guard contracts, include
subcontract awards to HBCUYs and Mls.

BLOCK 12: Reportall subcontractawardedto Women-OwnedSmall Businessfirms
(including SDBsandHUBZoneSBsownedby womer).

BLOCK 13 (For contracts with DOD, NASA, and CoastGuard): Enterthedollar value
of all subcontracts with HBCUs/Mls.

BLOCK 14: Report all subcontracts awarded to HUBZone SBs (including
women-owned and SDB HUBZone SBs).

SPECIAL INSTRUCTIONS FOR COMMERCIAL PLANS

1. This reportis due on October 30th eachyear for the previous fiscal year ended
September 30th.

2. The annual report submitted by reporting organizationsthat have an approved
company-wide annual subcontractingplan for commercial items shall include all
subcontractingactivity under commercialplansin effect during the year and shall be
submitted in addition to the required reports for other-than-commercial items, if any.

3. Subcontractmeansa contract,purchaseorder, amendmentor other legal obligation
executedy the prime contractor/subcontract@alling for suppliesor servicesequiredfor
the performance of the original contract or subcontract.

DEFINITIONS

1. Commercialitem meansa productor servicethatsatisfiesthe definition of commercial
item in Section 2.101 of the Federal Acquisition Regulation.

2. Commercial plan meansa subcontractingplan, including goals, that covers the
offeror’s fiscal yearandthat appliesto the entire productionof commercialitems sold by
either the entire company or a portion thereof (e.g., division, plant, or product line).

3. Enter in blocks 10a through 14 the total of all subcontractawards under the
contractor'sCommercialPlan. Show in Block 8 the percentageof this total that is
attributable to the agencyto which this report is being submitted. This reportmustbe
submittedto each agencyfrom which contractsfor commercialitems coveredby an
approved Commercial Plan were received.

4. Direct SubcontracAwardsarethosethatareidentified with the performanceof oneor
more specific Government contract(s).

5. Indirect SubcontractAwards are thosewhich, becauseof incurrencefor commonor
joint purposesare not identified with specific Governmentcontracts;theseawardsare
relatedto Governmentontractperformancebut remainfor allocationafter direct awards
have been determined and identified to specific Government contracts.
SUBMITTAL ADDRESSES FOR ORIGINAL REPORT

For DOD contractors, sendreports to the cognizant contract administration office as
stated in the contract.

For Civilian Agency Contractors, send reports to awarding agency:

1. NASA: Forwardreportsto NASA, Office of Procuremen(HS),
WashingtonDC 20546

2. OTHERFEDERALDEPARTMENTSORAGENCIES: Forward
reportto the OSDBU Directorunlessotherwiseprovidedfor in
instructionsby the Departmenbr Agency.
FOR ALL CONTRACTORS:
SMALL BUSINESS ADMINISTRATION (SBA): Send"info copy" to the cognizant

CommercialMarket RepresentativfCMR) at the addressprovidedby SBA. Call SBA
Headquarters in Washington, DC at (202) 205-6475 for correct address if unknown.

STANDARD FORM 295 (Rev. 12-98) BACK



